MUHUCTEPCTBO KYJbTYPbI U APXUBHOI'O AEJIA IPUMOPCKOI'O KPAS
IF'OCYJAPCTBEHHOE ABTOHOMHOE NPO®ECCHUOHAJIBHOE
OBPA3OBATEJIBHOE YYPEXJIEHUE
«ITPUMOPCKHN KPAEBOM KOJUIEJIK KYJbTYPbI»
TAHOY «IIKKK»)

Y TBEpKICHO
Hupexrtop ['AIIOY «IIKKK»

MuHalLknHa

c=RU, 0= OCYJAPCTBEHHOE o
ABTOHOMHOE MPO®ECCMOHANBHOE
OJ'I bra OBPA3OBATENLHOE YUPEXIEHVE
“TIPUIMOPCKV KPAEBOV KOTEDK
HukonaeBHa  gmneere

V)  email=kemper_john@mail.u
[ata: 2023.11.07 14:04:22 +10'00"

HOJOXEHHUE
O BUBJIMOTEKE

rocy1apCTBEHHOT0 ABTOHOMHOT0 NMPO(eCcCHOHATBLHOI0 00pa30BaTeJILHOIO
yupexxaenus «lIpumopckuili KpaeBoi KOJLJIEAXK KYJIbTYPbD)

Yccypuiick, 2023r.



1. O01ue moJ10;KeHu s

1.1. bubnnoteka sABIsETCA CTPYKTYPHBIM IMOJpPA3/EIEHUEM KOJUIEAXKa, y4acTBYIOUIUM B
yueOH0-00pa30BaTeIbHOM IpoLecce B IiesX oOecneueHus npapa oOydyaroluxcsl Ha OecruiaTHoe
H0JIb30BaHNE ONOIIMOTEYHBIMU U MHBIMU PECYpCaMM KOJLIe/IXkKa.

1.2. B cBoeii mesrenbHOCTH OuOnMoTeka pykoBojcTByercs Koncturynmeit Poccuiickoit
deneparuu, DenepanbubiMu 3akoHamMu «OO0 obOpazoBanuum B Poccuiickoit Depeparun» (0T
29.12.2012r. Ne 273 - @3), «O O6ubGIMOTEYHOM J€Je», HOPMATHUBHBIMU M IMPABOBBIMU AKTaMH
IIpesunenra PO, IIpaBurensctBa PO, YcraBoMm Koiemxka, a Takxke HacrosamuM «IlonoxxenuneM o
OuOIHMOTEKE», YTBEPKICHHBIM TUPEKTOPOM KOJIISKA.

1.3. bubnmoreka  sBIsieTcss  MH(POPMALMOHHBIM,  KYJIbTYPHBIM, 00pa30BaTeIbHBIM
NOJpa3JIeIeHueM KoJuiemKa, (QyHKIIMOHUPYET HApsAAY ¢ OCHOBHBIMU CTPYKTYPHBIMH €IHHUIIAMH
YUPEXKJIEHUS U HAXOJUTCS B HEMOCPEICTBEHHOM IOAUYNHEHUU IUPEKTOPA KOJIIEIXKA.

1.4. B cBoeil nedarenbHOCTH OMOIMOTEKA 00ECTICUNBAET MPABO JTOCTYIIA K
uH(popMaluuy, CIOCOOCTBYET YAOBJIETBOPEHUIO MH(POPMALMOHHBIX oTpedHOCTEH,
camooOpa3zoBaHuio. {1 JOCTHKEHUS STHX Lenell OMOIMOoTeKa MPeJOCTaBIIsET CBOW (OHI BO
BPEMEHHOE I10JIb30BAHUE YEpe3 CHUCTEMY UWTAJIbHOIO 3ajla, aOOHEMEHTa M OCYLIECTBIISET
CHpaBOYHO-UH(POPMALIMOHHOE 0OecTieueHre HH(POPMALMOHHBIX MOTPEOHOCTEH TOIH30BATEIICH.

1.5. bubnuoteka o6cmyKrMBaeT MpernoaaBareseii, 00yJaromuxcs, COTPYAHUKOB y4eOHOTO
3aBEICHUs, a TakXKe Cclylareiaed KypcOB IOBBIIICHUS KBaJU(GUKAMM B COOTBETCTBUHU C
IpaBUIaMU I0JIb30BaHUs OMOIMOTEKOM, YTBEpPKIECHHBIMH JAUPEKTOpoM KoJulepka. Ilopsmok
Joctyna K (oHJaM, MepeyeHb OCHOBHBIX YCIYT W YCJIOBUS UX IPEIOCTaBICHUs OMOIMOTEKON
onpenensercs «IIpaBunamu noab3oBaHus 6UOINOTEKOI»

2. OcHOBHBIC 321a4H

2.1.TlonHoe omepaTuBHOEe OuONIHOTEYHOE | WH(MOPMALMOHHO-OMOIHOTpaduueckoe
00CITy’)KUBaHHE BCEr0 KOHTHHIEHTa KOJUIEeIpKa: oO0ydaroIluxcs, IpernojaBaTesiei, COTpyAHUKOB,
KypCaHTOB KYpCOB MOBBIIIEHUS KBaJU(PHUKAIMK HAa OCHOBE CBOOOJHOIO JocTyna K (oHIaM U
JIPYTUM OUOJIMOTEUHBIM PECYPCaM.

2.2. ®opmupoBaHue (oHma OUOIMOTEKHM HA pPA3IMYHBIX HOCHUTENSIX HHGPOpMAlMM U
o0ecrieyeHre J10CTyNna K JIOKAIbHBIM M YAAJEHHBIM 3JIEKTPOHHBIM pecypcaM COOTBETCTBHU C
npodpmwieM MpodecCHOHAIBHOTO  00pa30BaTENBbHOIO  YUPEXKJICHHs W HMH(OPMAIMOHHBIMU
NOTPEOHOCTSIMU MOJIb30BaTENEH.

2.3. Opranuszanus u BeJICHHE CIIPaBOYHO-OMOIMorpadraeckoro amnmapara OnOIMOTEKH
(kaTajoros, KapTOTEK, 0a3 JAHHBIX) B TPATUIIHOHHOM Y aBTOMaTU3UPOBAHHOM
peKuMe.

2.4. ®opmupoBaHre WHPOPMANNOHHO-OMOTHOTpahUIECKON KYyJIbTYPHI TIOJH30BaTEIEH,
HaBBIKOB TIOMCKA M PAIMOHAIBHOTO HCITOJIL30BaHHUS WHPOPMAIIMOHHBIX PECYPCOB.

2.5. CoBepIIeHCTBOBAaHHE MPEIOCTABISIEMbIX OMOIHMOTEKOW YCIIyT HAa OCHOBE BHEIPECHUS
HOBBIX MH(OPMAIIMOHHBIX TEXHOJIOTMH W KOMIBIOTEPHU3ALMH OUOINOTEUHO-UHPOPMAIIHOHHBIX
nporieccoB, (hopmupoBaHue KOMMOOPTHOU OMOITHMOTEIHOM CPEIBI.

3.1. BecrutatHO oOecrieunBaeT IMoONb30BaTeNell OMOMMOTeUHBIMH yciayramu. Co3zmaer
ycinoBHs Ui ¢cBOOOJHOTO BEIOOpa (opm oOchykuBanus. [IpegocTaBisieT AOMOTHUTEIBHBIC
TUTATHBIE YCITYTH COTJIACHO JICHCTBYIOMIEMY TIEPEUHIO.

3.2. OcymecTBisieT OMOIMOTEYHOE, CIIPABOYHO-OHOIHOTpadruecKoe "
nH(pOpMallMOHHOE 00Ty KMBaHUE 00yJaroIInXcs, MpernoiaBareseit U COTPYJIHUKOB
KOJIJIe/ka Ha a0OHEMEHTe, YNTAJIbHOM 3aJi€.

3.3. @opmupyet GpoHa 6MOIMOTEUHO-MHPOPMALMOHHBIX PECYPCOB KOJUIEIKA B
COOTBETCTBUH ¢ TmpoduieM y4yeOHOro 3aBefeHUS M HMH(POPMALMOHHBIMU IOTPEOHOCTAMHU.
[Tpuobperaer yueOHyI0, HAyYHYIO, CIPABOYHYIO, Xy/I0’)KECTBEHHYIO U WHBIE BHUJbI IOKYMEHTOB,
o0ecreynBaeT J0CTyI K 3JIEKTPOHHBIM pecypcaM Mo MpoHIII0 KOJIJIeKa.



3.4. OcymecTBISECT YUYET, pa3MEIICHUE U MPOBEPKY (HOHIOB, 00CCIICUHBAET 1704
COXPaHHOCTb.

3.5. OcymiecTBiIseT HAy4YHYH0 M TEXHHUYECKYH o00paboTKy mocTtynatomeii B (oHm
auTepaTtypsl. Bener cuctemy OMONIMOTEUHBIX KAaTalOroB U KapTOTEK B MEYATHOM U 3JIEKTPOHHOM
BapHaHTe.

3.6. Uzyuaer OuOMMOTEUHBIN (DOHI C IICJIBIO BBISIBJICHUS BETXOW WM YCTapeBIICH IO
coJlepkaHuio uTepatypsl. [Ipon3Boaut uckiroueHrue u3 GoHIa yCTapeBIIUX U BETXUX HU3JIaHUH.
OpranusyeT npojaxy CIUCaHHOM TuTepaTypsl U3 ponaa Ha ocHoBaHuM "Tloj0XKeHUs 0 mpogaxe
KHHT, HCKJTIOUeHHBIX U3 ¢orna oubmmorexku ['ATIOY «ITKKK»".

3.7. Pacmmpsier accOpTUMEHT OMOIMOTEUYHBIX YCIIYT, MOBBIIIAET UX KaYECTBO Ha OCHOBE
TEXHHYECKOTO OCHAIICHHS OMOJIMOTEK, KOMITBIOTEpU3allii NHPOPMAITMOHHBIX ITPOIIECCOB.

4. YnpaBjieHUe U OPraHU3auus JAesiTeIbHOCTH OU0IN0TEeKH

4.1. VupapneHue OMOINOTEKON KOJIEHKA OCYIIECTBIISACTCS B COOTBETCTBUU C
3aKoHOAaTenbcTBOM P® 1 ¥YceraBoM Kosuiemxka.

4.2. Ob1ee pyKOBOJCTBO OMOIMOTEKOM OCYIIECTBISIET JUPEKTOP KOJUIEKA.

4.3 HemnocpeacTBeHHOE  PYKOBOJCTBO  OMONMOTEKOW  KOJUIEMXKa  OCYIIECTBIISET
3aBeNlyIOHi OMOIMOTEKOM, KOTOPBI HECET OTBETCTBEHHOCTh B MpEENax CBOEH KOMIETEHIIMH
nepea AUPEKTOPOM 33 OPTraHU3aIUI0 M PE3yNIbTaThl ACITEIHbHOCTH OMOIMOTEKN B COOTBETCTBHH C
(GYHKIIMOHATBHBIMU 00S3aHHOCTSIMH, TPEAYCMOTPEHHBIMH KBaTU(UKAIMOHHBIMU TPEOOBAHUSMU,
TPYZOBBIM JOTOBOPOM U Y CTaBOM KOJIJIE/IKA.

4.4. 3aBenyronuii OMOJIMOTEKON KOJUIEIKa pa3palaThIBAaeT W MPEACTABISET TUPEKTOPY
KOJUIEPKa Ha YTBEPKJIEHUE CIEAYIOIINE TOKYMEHTHI:

a) TMOJOXKeHUe 0 OUOIMOTEKE;

0) mpaBuia MOJB30BaHUS OMOINOTEKOM;

B) TIOJIOKEHUE O IJIATHBIX YCIIyTax;

B) IJTAHOBO-OTUYETHYIO JIOKYMEHTAIIHIO.

4.5. Ha3znaueHue U CMeIlleHHE 3aBeIyIONIero OMOINOTEKON OCYIIECTBISIETCS TUPEKTOPOM
Koyeka. Jlpyrue paOOTHUKM Ha3HAYalOTCs U CMELIAIOTCS MPUKA30M JUPEKTOpa KoJuleasxka, 1o
NPEJCTAaBICHUIO 3aBEYIONIET0 OMOINOTEKOM.

4.6. 3aBenyromuil OMOAMOTEKOW MMEET NPaBO BHOCUTH MPEJUIOKEHUS TUPEKTOPY
KOJIJIe[DKa IO COBEPLICHCTBOBAHHMIO OIUIATHl TpyJa, B TOM 4YHCIE Haj0aBOK, JOIMJIaT |
IPEMUPOBaHMs PAOOTHUKOB OMONMOTEKM 3a JOMOJHUTEIbHYIO paboTy, HE BXOJMIIYI0 B KPYyr
OCHOBHBIX 00s13aHHOCTEH paOOTHUKOB OMOINOTEKH.

4.7. CTpykTypa M IITaTHOE paclnucaHue OWUOINOTEKH YTBEP)KIAETCS TUPEKTOPOM
KOJIJIeJKA.

4.8. Ha pabotry B OHONMHOTEKYy NPUHUMAIOTCSA JIAIA, WMEIONIHEe HEOOXOIUMYIO
npoeCCHOHATBHYI0  TIOATOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAaHUSAM  KBaTM(UKAITMOHHON
XapaKTePUCTHUKH T10 JTOJKHOCTH U MOJTYYEHHOM CIEIMaTbHOCTH, MOTBEPKIECHHYIO JOKYMEHTaMU
00 oOpa3oBaHuM U (WIK) KBaTU(PUKAIIUH.

4.9. TpynoBble OTHOIICHHWS PAOOTHUKOB OWOJMOTEKHM W KOJUIC/KA PETYIHPYIOTCS
TPYAOBBIM JOTOBOPOM, YCIOBHUSI KOTOPOTO HE JIOJDKHBI IIPOTHBOPEUYHTH 3aKOHOAATENBCTRY PD.

4.10. JIo;DKHOCTHBIE O0S3aHHOCTH PAaOOTHUKOB  OHOIHOTEKH OTIPEIEISIOTCS
JOJKHOCTHBIMU MHCTPYKIUSIMHU.

4.11. AnmuHuCTpanusi Kojuieaka oOecnedynBaeT OMOJIMOTEKY TrapaHTHPOBAHHBIM
(uHAaHCUPOBAHHUEM KOMILJIEKTOBaHUS OuOIMOTeYyHOro (HOHAA, HEOOXOAMMBIMHU CITY’)KEOHBIMU U
MIPOU3BOJICTBEHHBIMU TOMEIIEHUSMH B COOTBETCTBHM C OOIIEH CTPYKTYpoill ydeOHOMH
JeSITeIbHOCTH KOJIJIe/Ka 1 HOpMAaTHBAaMU 110 TEXHUKE 0€30IaCHOCTHU 3KCILTyaTallui KOMITBIOTEPOB
U B COOTBETCTBUU C nogokeHussMu CanlluH, coBpeMeHHO 21eKTPOHHO- BBIYMCINTENBHON U NHON
OPITEXHHUKOH, a TakkKe HEOOXOAWMBIM MPOTrpaMMHBIM OOecCHeueHHEeM, KaHLEIIPCKUMHU
NPUHAIICKHOCTAMHU.

4.12. Pexum paboTbl OUONMOTEKH KOJUIEIKa oOmpenensercs OuOIMOTeKO B
COOTBETCTBUH C IPAaBUJIAMU BHYTPEHHETO TPYJOBOTO PaclopsIKa KOJUIeKa.



4.13. Tlpu ompeneneHun pexuma pabOThl OMOJIMOTEKH MPETyCMaTPUBACTCS BBIACICHUE
CaHMTapHOTO JHS (OJHOTO paza B MECSI), B KOTOPBIM OOCITY)KUBaHHE II0JIb30BaTelieii He
TIPOU3BOJIUTCS.

6. IIpaBa n 00s13aHHOCTH

6.1. bubauorexka uMeeT MPaBo:

6.1.1. CaMOCTOSTENIBHO OMNpPEACIATh COJIEpKaHWEe U KOHKPETHBbIE (OPMBI CBOCHU
JESITEIILHOCTH B COOTBETCTBUU IISNISIM U 3aj7auaM, YKa3aHHBIM B Y craBe Kosutempka u " [Tomoxkennn
o oubmmoteke FAIIOY «ITKKK»".

6.1.2. OnpenensiTh MepeveHb U CTOUMOCTD IIJIATHBIX YCIIYT.

6.1.3. CamMocTosATeIbHO ONPEAeNATh HCTOYHUKN KOMIUIEKTOBAHHUS CBOETO (POH/A.

6.1.4. YcranaBnuBaTh CPOK MOJIB30BAHUS IOKYMEHTAMHU MOBBIIIEHHOTO CIIPOCA.

6.1.5. OmnpenensiTe B COOTBETCTBUHM C MpaBUIAMH MOJb30BaHUS OMOIMOTEKOW BUABI U
pa3Mepbl KOMIeHcaluu yuepoa, HAHECEHHOTO MOJIb30BATEIISIMU.

6.1.6. Jlumate yuTatenei, HapyIIAIOUIMX IpaBWJIa IMOJIb30BAHUS OMOIMOTEKOW, IpaBa
MOJIb30BaHUs OMOTMOTEKON Ha ONpeIeTICHHBIN CPOK.

6.1.7. W3bIMaTh M peanu3oBbIBaTh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C
MHCTPYKLHKEH Mo yueTy 0ubnuoreyHoro Gpouma.

6.2. budauoreka odés3aHAa:

6.2.1. OOGecneunBaTh NpaBo AOCTyMNAa K UH(pOpMaLUU, TpaxaaH, yctaHoBIeHHBIX O3 «O0
obpazoBanuu B Poccuiickoii @eaepannm»y nu O3 «O 6mbimoTeyHoM aene». bubmuoreka obs3ana
o0ciyKUBaTh NOJb30BaTeNel B COOTBETCTBUU ¢ «lIpaBunmamu monb3oBaHust OHOIMOTEKON» U
JICUCTBYIOLINM 3aKOHOAATENBCTBOM PO.

6.2.2. CopeiictBoBaTh  (HOPMUPOBAHHIO Yy  TOJb30BaTeneld  WHGOPMAITMOHHBIX
noTpeOHOCTEH, MPUHUMATH MEPHI IO MPHUBIICYCHHUIO TI0JIH30BATENIEH B ONOIHOTEKY .

6.2.3. CoBepiieHCTBOBaTh OMOIMOTEYHOE, CITPABOYHO-OMOIMOTpaduiIeckoe "
MH(pOpPMaLlMOHHOE 00CITY)KMBaHHE 10JIb30BaTENEH.

6.2.4. ObGecnieunBaTh BBICOKYIO KYJBTYpY OOCITYy)KMBaHUSI YHTATeNe, OKa3bIBaTb WM
MIOMOIIb B BBIOOpE HEOOXOAMMBIX M3AaHWN M MHBIX MaTEPHAIOB MYyTEM YCTHBIX KOHCYJbTAIIHH,
NPEJOCTABICHHS B UX MOJIb30BAaHUE KaTAJIOTOB U KapTOTEK.

OcymiecTBIATh yUeT, XpaHeHHE U UCII0Ib30BAHNE, HAXOAAIIMXCS B PoHAe OMOIMOTEKH
JIOKYMEHTOB B COOTBETCTBHHU C YCTAHOBJICHHBIMU TPAaBUIIAMHU.

6.2.5. Corpynuuku OHONMHOTEKH TIpW BbBLIaYe JOKYMEHTOB OOS3aHBI TIIATEIHHO
NpOCMaTpUBaTh HMX U, B CiIy4ae OOHapyXKEeHHS B HHUX KaKUX-THOO [e(peKTOB, [eNaTh
COOTBETCTBYIOIIME IOMETKH Ha BHIIAHHOM JJOKYMEHTE.

6.2.6. CucreMaTHUYECKH CIEIUTh 32 CBOEBPEMEHHBIM BO3BpaIllEHUEM B
OMOIMOTEKY BBIJJAHHBIX TTOJIH30BATENSIM JOKYMEHTOB.

6.3. IlpaBa u 00s13aHHOCTH NOJIb30BaTEJIEH

6.3.1. IIpaBo momp30BaThCSt OMOIMOTEKO UMEIOT MTATHBIE COTPYTHUKH, COBMECTHTEIIH,
oOyuyaromuecs: KOJJIe[Ka, CIyIllaTeld KypcoB TMOBBIIIEHUs KBanupukauuu. Jpyrue nuna
00CITy’KHBAIOTCS TOJIBKO B UUTAJILHOM 3aJjI€ Ha MJIaTHOM OCHOBE.

6.3.2. bubnmoTeka obGecrnieunBaeT peaau3aluio npas odydaronmxcs cornacHo Cratbe 35.
«ITonp30Banne yueOHUKaMHU, YIE€OHBIMU MOCOOMSIMH, CPEACTBAMU O0y4YeHMs W BocmuTaHus» D3
«O6 obpazoBanuu B Poccuiickoit deneparum», npunar. ['oc. Jymoit 21.12. 2012r.

6.3.3. 3amuce mpemomaBareneil M COTPYAHUKOB KOJJIEHXKA IPOU3BOAUTCS IPH
IPEIbIABICHUH CITY>)KEOHOTO YIOCTOBEPEHUS U MacopTa.

6.3.4. 3anuch oOyuarommxcst 04HOH HopMbl 00yUEHHs IPOU3BOAUTCS IO CTYACHYECKOMY
ounery.

6.3.5. 3anuce oOyuarommxcst 3a04HOW (OpPMBI O0OyUEHUS NPOUZBOAMTCS IO 3aYETHBIM



KHHMXKKaM C MMPEABABICHUEM ITACIIOPTA.

6.4. Iloab3oBaTed OHOJIMOTEKH UMEIOT MPABO:

6.4.1. Tlonb3oBaTenn OMOTMOTEKOM WMEIOT TpPaBO Ha OecIylaTHOE TIOJIb30BAaHUE
OCHOBHBIMH BHJIaMU OHOJIMOTEYHO-UH(POPMAITMOHHBIX YCIIYT, IPEI0CTABISEMBIX OUOIHOTEKOM.

6.4.2. Tlonmb3oBaTeslb UMEET MPABO MOJYy4aTh B OMOIHMOTEKE HH(DOpMAITHIO 0
HAJIMYUU B OUOIMOTEYHOM (POHJIE KOHKPETHOTO TOKYMEHTA.

6.4.3. Ilomy4ats BO BpeMEHHOE I10JIb30BaHNE Ha a00OHEMEHTE, B YUTAJIbHOM 3aJIe U3/IaHus,
ayJIMOBU3YaAJIbHbIE IOKYMEHTHI U IPYTHe HCTOUHUKH HH(OPMALIUU.

6.4.4. IlpuHMMaTh y4acTHUE B MEPOIPUATHSIX, IPOBOAUMBIX OUOINOTEKOIA.

6.5. IToan3oBarTesn 00A3aHBI:

6.5.1. CoGmonats «lIpaBuia moap30BaHUs OUOINOTEKOW.

6.5.2. bBepexHO OTHOCHTBCS K JOKYMEHTaM, MOJYyYeHHBIM U3 (QoHma Oubimorekw,
BO3BpAIIATh UX B yCTAHOBJICHHBIE CPOKHU.

6.5.3. bepexHO OTHOCUTCS K UMYIIECTBY OMOIMOTEKH.

6.5.4. He BeIHOCHTH U3 TOMEIIEHUS OMOTMOTEKH JTOKYMEHTHI, €CIIH OHH HE
3aMycaHbl B YUTATEIHCKOM (POPMYIIsIpE.

6.5.5. Ilpu noxy4eHnu TOKyMEHTOB TIIATEIBHO MPOCMOTPETh UX, B ClTydae OOHAPYKECHUS
KaKUX-TH00 1e(eKTOB, COOOIHTH 00 3TOM OHOIHOTEKAPIO.

6.5.6. Ilo okoHYaHWHW y4eOHOTO  ceMecTpa claTh B OHMOIMOTEKY BCIO HMEIONIYIOCS
JIUTEPATypYy.

6.5.7. TlomHOCTBIO paccUUTaThCS C OMOIMOTEKON MO MCTEYEHUH CpOKa OOyUYSHHS WU

paboTHI B KOJUISIKE.
6.5.8. IIpaBa u 00s13aHHOCTH TTONIb30BATENEH ONpeeneHsl Takke B «lIpaBumax
nonb3oBanusa oudimmorexor [AIIOY «ITTKKK».
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